Form D — Committee decision record
	Committee decision record
	FORM D



Every decision needs one of these — a classification, a warning, an extended visitor approval, a tow, or a cancellation.
	Decision reference (assign when entered)
	

	Subject
	Classification / Warning / Extended visitor / Tow / Cancel tow / Other

	What is being decided
	

	Date decided
	

	Mechanism
	Meeting motion  /  Vote outside a meeting  /  Delegated authority

	Motion reference
	


HOW EACH MEMBER VOTED — LIST EVERY ELIGIBLE MEMBER
“Did not participate” is a fact about the decision, not a gap in it. Record it.
	Member
	Position
	In favour
	Against
	Abstained
	Excluded
	Did not participate

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Conflicts of interest declared — who, and what the interest is.




Reasons for the decision — required. A decision without written reasons is not one this scheme records. “As discussed” is not a reason.








	Eligible to vote after exclusions
	

	Majority required
	

	Votes in favour
	

	Did the decision carry?
	Yes  /  No



	
Recorded by
	
Signature and date
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